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How to Access ‘My Learning Update’ in
Class Notebook (Microsoft Teams)

1. Log in to Microsoft Teams @
using your Glow details. If
you cannot gain access,
please do get in touch with
us.

. Select your class icon. /

. In the General channel, . .
{ Al teams T* General Posts Files ( Class Notebook ) Assignments 4more v+
select the Class Notebook

—
-~

tab to be taken to the o
Primary 1

welcome page. e

Primary 1

Askethe Teacher &

Qur Class Learning Journey &

Share with the Class i~

4. If you are using the mobile General
app, select More and then e
the option for Class
Notebook. \ Assignments

Posts Files

Grades

Notes

Class Notebook >




5. The Class Notebook screen will appear, as below.

Tk General Posts Files Class Notebook Assignments Grades
Draw View Help ~

U &~ A ~ e

Your OneNote Class Notebook is a digital jotter for the whole class to store text
handwritten notes, attachments, links, voice, video, and more.

Each notebook is organised into three parts:

. Pupil Notebooks — A private space shared between the teacher and each individual pupil. Teac
every student notebook, while pupils can only see their own.

. Content Library — A read-only space where teachers can share handouts with pupils.

. Collaboration Space — A space where everyone in your class can share, organise, and collabor

el

\

. Select the icon you can see

on the right, to see what L [”]‘Q'_':
sections you can access.

If you are using the mobile app, you may have to download
the Microsoft OneNote app first from your app store.
This is a free download. If you are using a laptop or desktop,

you will not need to do this.
OneNote
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. . Primary 2 Notebook ~ «++ Edit
8. A menu will then open with ¢ )

chapters: Welcome, Sections
Collaboration Space,

Content Library and your Welcome
name. Select your name to
access your personal Class
Notebook.

> _Collaboration Space

» _Content Library

| Pupil Name

. Select your name and Primary 2 Notebook
then the ‘My Learning Worki Sign in to syne
Updates’ section and Seetions
then the ‘August — ﬁ
December 2020’ page.

Welcome
> _Collaboration Space

\ ,
‘ > _Content Library

l “  Pupil Name

Literacy @8

Maths and Numeracy B

10. The page will then open
and you can scroll through
the updates, photos and
text your teacher has
included for yoE —

My Learning Updates B8

Other Curricular Areas & &%

August — December 2020

06 November 2020 13:41

We hope you enjoy your child’s update. If you require any support with
accessing the Class Notebook/Microsoft Teams, please contact the
school office via email at office@westercleddens.e-dunbarton.sch.uk.

WCPS Digital Team
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